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SERVICE RULES

s

SHORT: TITL‘E

Thesefules shall be called the- Ansal Jnstltute of Technology
"Se' ‘Rules”. These rules: shall apply to all employees

ther: ‘adhoc; . temporary, part time, contractual or
permanent in the setvlce of Ansal lnstltute of Technology,
Gurgaori S

The: anagement*Board of “Ansal ‘lnstltute of Technology"

G‘EI 1 heremafter called “MB” and notified by the Trust

eto time;j’reserves the eXcluslve right, at ‘any time
éafter and. wuthout*not:oe to.amend, alter, modify, add or
delé ny. _provision to all or any of these service' tules; from
: me and, to bring suclmamendments alterataons
fic fons addi hons deletuons mtoreffect from a: date to.be

Sucha-f amendments alteratlons modlﬁcatlons addmons
ons’if any, shallfbecome bmdmg: on all the employees

rules anclor its lmplementatlon
Def’ nitions

In thee rules, unless there is anythmg repugnant to the
subject or context:

CCT means “CHARANJIV CHARITABLE TURST” registered
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under: - the societies 'Registration Act of 1880 which is -
responsible for the establishment and management of ansal
Institute of Teehno!ogy, Gurgaon.

The: AITI Institute i'neans “Ansal lnst:tute of Technology” and
its sections, wing, departments and-centers at Gurgaon.

The:"MB”" means the Management Body of Ansal Institute of
Technology Gurgaon which has been constituted in
aooordanoe with the provisions laid down in this: respect by
“OHRRANJIV CHARITABLE TURST". The Chairman of the

MB” shall be the chairman of the CCT

The *Director” means the persons appointed by the “MB *,
who:shall be the principle academic and executive officer. of
the AIT and who shall be responsible for the prober and
efficient: administration of the Institute in accordance with the
rules. and guidelines laid down in this respect by the “MB™ and
for: the Jmpattmg of instruction and: maintenance of discipllne
thereln -

‘ “Employee" includes all employees, without exoeptton
performing whatsoever function assigned to him/her and is in
the whole or part time employment of the Institute, whether
such’ employment is probationary, adhoc, temporary, regular
or contractual.

“Affiliating University” means the University responsible for
according - affiliation to Ansal Institute of Technology for
operating relevant courses.

Chairman means the chairman of the ansal Institute of
Technology.

Pay means the monthly’ pay (excluding allowances and
reimbursements) including increments drawn by the employee



from time fo time.

An: emoiument means the total amount includlng ‘pay and
allowances drawn by the employee from time to time.

Temporary emproyee means -an: employee appointed on
probatiorrand who has not been oonﬁrmed in his~ post it
mcludes a person ‘whose period -of probation * hae been
extended for any reason.

Probatvonary employee means san- “employee appomted on
probaﬁon and who has not been conﬁrmed in his ‘post. It
mcludes a person whose period of probatron has been

extended for.any reason.

Regularv -employee -means . an- -employee, who- upon
satlﬁactory compietion of his penod of probation; has been
oonﬁrmed in his employment by awrftten order.

2. CODE or-‘cmnucr

2

APPE!CATION

The: provisions contained in this schedule shall apply, without
exception, to all employees of the institute whether, adhoc
temporary, contractual, part time or permanent. All employees
shall be:governed by the code of oonduct as specified therein
and every employee, without exoept:on shall be liable to strict
disclplmary action, including suspension and or termmation for
the breach of any provision(s) of the code of conduct.

The. Drrector shall - initiate -disciplinary proceedmgs for non

. compliance of the code of conduct/ service rules/ leave rules

or any other rules of the Institute that may be in force from
time to time by any employee and shall have the power to
appoint an enquiry officer(s) to conduct an inquiry into the

charges-against such an employee.
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2.3

DEFINITIIONS -

“Members of -the family” in relation to an employee
includes:-

The spouse, child or step child of such employee residing
with and dependent on him/ her and

any other person related, whether by blood or by
marriage to the employee or to such employee’s wife or

* husband and wh_olly dependent on such Institute

employee, but does not include a wife or husband legally
separated from the employee or child or step child who is
no ‘longer in any way dependent upon him or her, or

. whose custody the employee has been deprived of by

flaw.

“Service” means service under the Institute.
GENERAL:

Every employee shail at all times maintain absolute
integrity and devotion to duty, and also be strictly honest-
and impartial in his/her official dealings.

An employee should at all times be courteous in his/her
‘dealings with other members of the staff, students and
members of the public. '

Unless otherwise stated specifically in the terms of
appointment, every employee is w whole time employee
of the Institute, and may be called upon to perform such
duties as may be assigned to him/her by the Director or
his/her higher officer, beyond scheduled working hours
and on closed holidays and Sundays. These duties inter
alia shall include attendance at meetings of committees to
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: which*helshe may be appolmedbythe institute.

xe!'nployee ‘shall be required to ©Observe the schedule :
hoursofwork -as may befnohﬁed from time to time,

- dunng which ‘He/she musts: be"‘pnesent at ther place of
Fn"s’?her duty. -Unless otherwise stated, all employees: of
: the lnstntute are'required to workneffectively for atleast 48

hours"per week:

': Encept for valid'reasons andlor unforeseen oontingenoies

no*employee shall absent himselfl herself from" “duty

: thhout prior perrmssnon of thedestgnated authority. -

_Nosemployee shall-leave stat:m:(Delhnl Gurgaon} except
= e previous: permissionof tﬁe director and 1rthrslher :

R abeer;ce by thedesigrtate&#uﬂmﬁty even during leave or

vacatfon

\Nhenever leawng the station, anm'nployee shaﬂ inform
the: arrector and in hnslhervﬁbsence the dessgnated

--;:»au‘thority to which:- hefshe is attached the address where

hefshea ‘would be :available: duﬂ’ng the period of histher

"absenoe from station.
,All employees are expected. to.-be: exemplary . in- theu’

public as well as- private life.. Their loyalty, - -sepse of
dedication and integrity at ail- times be a model and
inspiration to the youth and other Jeamers committed to

their care.

- ailk: employees are-expected to behave according to ‘the

ideals. of national integration showing love, concern,
'respect to all without any discrimination whatsoever of
caste;. creed or commumty Any act or speech: against
- this rule will be considered as - a serious breach of
.dvsciphne and will invite strict disciplinary action- including






